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Page Down/Page Up  

Alt+Page 

Down/Alt+Page Up 
 

Tab/Shift+Tab  

Ctrl+  

Home  

Ctrl+Home  

Ctrl+End  

Ctrl+f  

Ctrl+h  

Ctrl+g (or f5)  Go To 

Alt+Arrow Down  Auto Complete 

  

Shift+Space  

Ctrl+Space  

Ctrl+Shift+* 

(asterisk) 
 

Ctrl+a (or 

ctrl+Shift+spacebar) 
 

Ctrl+Shift+Page Up  

Ctrl+Shift+o  

Shift+Arrow Keys  
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Ctrl+Shift+Arrow 

Key  

Shift+Page 

Down/Shift+Page Up  

Shift+Home  

Ctrl+Shift+Home  a1 

Ctrl+Shift+End  

 

 

 

F8  shift 

Shift+F8  ctrl 

Shift+Backspace  

Ctrl+. (period)  

Enter/Shift+Enter  

Tab/Shift+Tab  

Esc  

 

Shift+Arrow 

Left/Shift+Arrow 

Right 

 

Ctrl+Shift+Arrow 

Left/Ctrl+Shift+Arrow 

Right  
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Ctrl+z  

Ctrl+y  

 Clip Board 

Ctrl+c  

Ctrl+x Cut  

Ctrl+v past  

Ctrl+Alt+v  Past Special 

Ctrl+Shift+[+]  Insert Dialog Box 

 

F2  

Enter  

Shift+Enter  

Esc Cancel a cell entry. 

Backspace  

Delete  

Ctrl+Delete  

Ctrl+; (semicolon)  

Ctrl+Shift+: (colon)  

Ctrl+t  

 

Ctrl+d  
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Ctrl+r  

Ctrl+”  

Ctrl+’ (apostrophe)  

Ctrl+l  

Ctrl+-  

Ctrl+Shift++  

Shift+F2  

Shift+f10, then m  

Alt+F1  

F11  

Ctrl+k  Hyper link 

enter (in a cell with a 

hyperlink) 
 hyper link 

 

Ctrl+9  

Ctrl+Shift+9  

Ctrl+0 (zero)  

Ctrl+Shift+0 (zero)  

Ctrl+` (grave accent)  

Ctrl+6  

Ctrl+8  Outline  

  

Alt+o, ca  

Alt+o, cw  
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Alt+o, ra  

Alt+o, re  

 

Ctrl+1  format cell 

Ctrl+b (or ctrl+2)  Bold 

Ctrl+i (or ctrl+3)  italic 

Ctrl+u (or ctrl+4)  underline 

Ctrl+5  

Ctrl+Shift+f  format cell  Font 

Alt+’ (apostrophe / 

single quote) 
 Style dialog box 

Ctrl+Shift+$  Currency 

Ctrl+Shift+~  general 

Ctrl+Shift+%  

Ctrl+Shift+#  

Ctrl+Shift+@  

Ctrl+Shift+! 
 

Ctrl+Shift+^  

F4  

 

Ctrl+Shift+&  

Ctrl+Shift+_ 

(underscore) 
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Ctrl+1, then 

Ctrl+Arrow 

Right/Arrow Left 

 format cell  Border 

 

Alt+h, ar  

Alt+h, ac  

Alt+h, al  

  

=  

Alt+=  

Shift+F3  Function dialog box 

Ctrl+Shift+a  

Shift+F3  

Ctrl+Shift+Enter  

F4  

F9  

Shift+F9  

Ctrl+Alt+F9 
 

Ctrl+Shift+u  

Ctrl+`  

Ctrl+F3  

F3 paste  

 

 


