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b Cage obio glasals

UL 9 b cuwly ez Johw o0 549

UL L ¢pls Caoaw 00 02dun Su 6130l 60 s b eul> Page. Down/Page Up

Alt+Page
Down/Alt+Page Up

ol y 9wz Jolw oo asy  Tab/Shift+Tab

UL L wa> Caoaw 60 62000 S 6 j1301 60 gauh b ool

Jles cuga jl ol guyST oo s, wlg>Ctri+
Jd Jolo waosy 55 Jobuw ylgl oo 8, Home
Jed Caus slaileu (s, Ctrl+Home
038l s Jobw 03T o 38 Ctrl+End
Sel 9 9298 82k liles Ctri+f
G Sol> 9 929t diio Linles Ctrl+h

GO TOougrém0 sl Ctrl+g (or 5)

Auto Completecuww iwlas  Alt+Arrow Down
oauh LRl (5039320 L YIS

J=8 Jgbw I JolS caus y wlaml Shift+Space

Jes Jolw jl JolS gt il Ctrl+Space

o5 ) s Ctrl+Shift+*
Jies Jgbw o2 Joato ecgazo o (asterisk)
Ctrl+a (or

Jies eegaze BBl 1L Shift+spacebar)

UL b g Jles i il Ctrl+Shift+Page Up
J=8 cuolS ol jos o0 Jglw wilail Ctrl+Shift+o
190 Jgluw ol jas oo Jolw wzil - Shift+Arrow Keys
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Il egline Joluw 3T B Jled Jgbw (s 039320 il Ctrl+Shift+Arrow

yia2 ylos Key

L g J5UL 6zdio Sy Jobw U Jled Jghw (r 6393320 SR Shift+Page

sy glos 1 Jokw gl B Jles Jghw ¢y 639520 wilaisl Shift+Home
alyglw b J&d Jglw s 639520 wlaisl  Ctrl+Shift+Home
Jolw 3T B Jes Jgbw o 639520 ozl Ctrl+Shift+End

0k LRl 6393 20 L o

Shiftys 15gS5 39y 639320 LRI WL (§jlw Jled F8
Ctrlis,lagSs ygso Jghw sz Wbl cll> g jw Jlss Shift+F8
ok wlaisl segozo Sul Jlve Jolw wlaisl  Shift+Backspace
o3 Wil 6egozo Sy lasuingS cuaw o wuS,>  Ctrl+. (period)
w2Ub 9 Lol Jolw ou a8, Enter/Shift+Enter
w2 9 Cuwly cuow Jolw oo as;  Tab/Shift+Tab

630 Ll aegazo (53 S Jld b Esc
Jsbw J51s witwl
Shift+Arrow
J920 slglglw g Jlod Jgbw wtxil  Left/Shift+Arrow
Right

. . ) Ctrl+Shift+Arrow
Ldso gl.w . I | Y- QJ.w S uwlainl
0> &b Jobo 02t B Jied Jshw sosgaae BB o1+ Shift+ Arrow

g2 sliwl Right
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gl> g waiic oy S U
e oo CudS o euS o Sy Ctrl+z
9l o 9y Sy S Ctrl+y

Clip Boardu 4is

O3S S Ctrl+c
o>sCut Ctrl+x
o Spast Ctrl+v
Past Specialo=iis jilos Ctrl+Alt+v

Insert Dialog BoX_gwtles < Ctrl+Shift+[+]

Jobw 31> il yag
J&s Jobw izl s29 F2
039320 Sy > S S 2 b Gy Jolw oo (s Enter

w2UL Jglw o0 38 Shift+Enter

Cancel a cell entry. Esc
Lo ociibgd (345 SU Backspace
g0 JSolds Cuwly aSHHIS ¢S Su Delete
lgiol 5 b3 (534S SU Ctrl+Delete

wled 2,5 g3, 5,09 Ctrl+; (semicolon)
Sled Gloj oS s lg Ctrl+Shift+: (colon)

Jgao cuslu Ctrl+t
Jr3 (5039520 9 Jolw il ju9

Jied Jsbw 3 52UL Jebw ¢3S ouS Ctrl+d

ICDL gl gonjl slu (Salal WWWw.azhonarjoo.ir



JuS| ilen glmads ; g7 pim jlu gonji

G U 5> il Croas Jogls 345 5uS Ctrl+r
Jied Jobw J> Ul Jobw ¢3S 28 Ctrl+”
62 Jabw 53 UL Jolw Jgod o348 S Ctrl+” (apostrophe)
Jg3> ol (5 62éu0 iulas Ctrl+l
OFiw g Losy cJobw 93> Ctrl+-
Jolw 9 (ygiaw «dud ) 3,8 3lg Ctrl+Shift++
colS ol g b oS 3lg Shift+F2

colS s Shift+f10, then m

Jlagas b g (35S g Alt+F1
Slagas cBlw g oSS 3)lg F11
Hyper linkes ;s 55lg Ctrl+k
enter (in a cell with a

hyper links jtw Jies hyperlink)

Laibl (55w pA30 g Ulnglas

Jl=s Jolw 6y bgajo wins ) ¢3S 420 Ctrl+9
o3 LAl 639320 3 lgius o3 Glgiy Wb @9 Ctrl+Shift+9
J=s Jolw o0 bgs jo ygiw 35S wake  Ctrl+0 (zero)
830 LBl 639330 5 lgigiw olos ylgiy s 28, Ctrl+Shift+0 (zero)

UsSe 1 g lado oo Jgo 8l Uiwlas wills ¢sls yuss Ctrl+ (grave accent)

Ll il g olgin cllo s Ctrl+6
s Outline Lsiules pae L Giolos Ctrl+8
Lo gygiw g Lo jhuw Jgb phis
0k iiugy (xio 6 j1551 6y g Jgb ok Alt+o, ca
ol 3lg 610l o ygiuw Job bk Alt+o, cw
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o3k ouiigy xi0 61301 6 aud; Jgb ks Alt+o, ra
o3 3lg 61351 6w wausy Jgb pubibi Alt+o, re
format celloas ¢ ju Ctrl+1

Boldew wss L ¢ s Jes  Ctrl+b (or ctrl+2)
italiccd was L gays Jws  Ctrl+i (or ctrl+3)
underlinecds was L oS Jws' Ctrl+u (or ctrl+4)
0 (59 2 0dwS b3 o 38 3o L ¢3S IS Ctrl+5
Fontes ¢)ag: Jes L format cell siuo yaui U Ctrl+Shift+f

Style dialog box_sitas Alt;,ngllgzsljg;g )h e/
Currencycls os,S Jlvs Ctrl+Shift+$
general=us s ;S Jles Ctrl+Shift+~
3005 s (348 | Jled Ctrl+Shift+%
Sl Wb 38 Jled Ctrl+Shift+#
ol el 3,8 Jles Ctrl+Shift+@
085S 135 g jliicl @8 95 b sae s U>J5/du3 Ctrl+Shift!
NLSIT
wole Slasy cl (348 Jled Ctrl+Shift+"

Jled Jolw (59 2 0300 =1 3b Caoyd o pST (348 osly FA
&;‘mh‘b “I'- ..

Jrd 639320 593 p 6l oy Ctrl+Shift+&

Ctrl+Shift+_

=8 659 =20 jg> il LIS
Jlas 039320 )95 oy (underscore)
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Ctrl+1, then
Border s 59 Jesd L format cell ozan ¢jsui U Ctrl+Arrow
Right/Arrow Left

Jobw J3Is gz

USIS U2 Cuwly Alt+h, ar

oS U2 bug A|t+h, ac

USS U2 w2 Alt+h, al
Lo Jgo 49

w29y Jgo s9 g9 =
£9020 Jgo 8 S 319 Alt+=
Function dialog boXe jz ¢3S Jioles Shift+F3

Jgo49 b jl Sl Jgo8 sl yinl JL 35 519 Ctrl+Shift+a
Jg0,3 US1s 55 Jgo 8 (y3g0s 3 lg Shift+F3
6l sul T e 900 60 Jgo38 3,8 sylg  Ctrl+Shift+Enter

Bl o s > o F4
JU GlgS S Golos > L ouivgy IS olas owlzo F9
Jl=d eubgu LS euwlzo Shift+F9

3> 093 Jb 6185 1S Lolad )3 Lo auligy IS olad eumlzo
- o o Ctrl+Alt+F9
ol 808 jS & g0 (5 s LI oSaul s S ks

Jgos9 Jlgs (335 S29S 9 S, j Ctrl+Shift+u

O Jlsdo s o0 Jgbuw Sy Jgos8 Uiiles Ctrl+
ool Ch e Ctrl+F3
Jgosd U3Is 3 muwl s Spaste F3
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